
Laredo Community College 
West End Washington Street, Laredo, TX  78040-4395 

PHONE (956) 721-5138        FAX (956) 721-5367   
Website: www.laredo.edu  E-mail: humanresources@laredo.edu 

 

      An Equal Opportunity/Affirmative Action Employer 

      Application for Employment 
■ Type or Print Legibly 
■ Answer All Applicable Questions 

PERSONAL DATA 
 
Date of Application                Date available for employment 
 
Applying for:      Faculty (Regular)      Faculty  (Adjunct)     Faculty (Adult/Continuing Education)  
                           Administrative/Professional/Technical      Classified  
      Full-Time          Part-Time 
Position for which you are applying: 
 
 
  
N
 Last               First   Middle     Social Security Number 

ame  

Current Address 
   Street or PO Box                   City                     State                    Zip Code 
E-mail Address: 
Home Phone:          Work Phone:  
Are you a United States Citizen?      Yes      No 
If not United States Citizen, what is your 
     Immigration status?    Visa Number 
 

GENERAL INFORMATION 
• Do you have any relatives employed by Laredo Community College?      Yes      No 
    If yes, give name(s) and relationship: 
• Have you ever been convicted of or plead guilty or no contest (nolo contendere) to a felony or offense involving moral 

turpitude (Including, but not limited to, theft, rape, murder, swindling, indecency with a minor, etc.)?      Yes       No 
    If yes, state when, where, and the nature of the offense; indicate whether the charges were dismissed as a condition of 

probation, suspension, or deferred adjudication. A felony conviction is not an automatic bar to employment.  
Laredo Community College will consider the nature, date, and relationship between the offense and the 
position for which you are applying. 

 
 

 
• If education beyond the high school level is required for the position for which you are applying, attach an official 

transcript reflecting college/technical/vocational work completed. 
• If a high school diploma or GED is required for the position for which you are applying, attach a copy of your diploma 

or GED certificate. 
• If a license or certificate is required for the position for which you are applying, attach a copy of your current 

license/certificate. 
• If you are applying for a Faculty or Administrative/Professional/Technical position, submit resume, transcript(s), 

and three letters of recommendation. 
• Applicants who do not submit a completed application with required supporting credentials may not be considered for 

interviews. 
• The Immigration Reform and Control Act of 1986 requires all new employees to provide proof of identity and eligibility 

to work in the United States. 
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• This application becomes the property of Laredo Community College. Laredo Community College reserves the right 
to accept or reject it. This application shall be considered active for a period of one year. Any applicant wishing to be 
considered for employment beyond this time period must submit a new application.  

• Are you presently employed by Laredo Community College?     Yes      No 
• If yes, have you informed your supervisor that you are applying for another position?     Yes     No  
• Have you ever been employed by Laredo Community College?   Yes    No 
• If yes, provide information in “Employment Record” section. 
• Check any of the following that you object to: 
 

Working on holidays, weekends and/or evenings 
Working at more than one location 
None of the above 

Have you ever been terminated for cause, asked to resign, or left employment involuntarily?   Yes    No 
      If yes, explain 

 
 

EDUCATIONAL BACKGROUND 
 
N ame and address of last high school attended: 

 

Select  highest grade completed: 
            

 

COLLEGE/UNIVERSITY/TECHNICAL 
VOCATIONAL SCHOOL ATTENDED 

COURSE OF 
STUDY 

SEMESTER HOURS 
COMPLETED OR 

DEGREE EARNED 

MAJOR MINOR YEAR 
DEGREE 
EARNED 

      
      
      
      

 
SPECIAL SKILLS/CERTIFICATIONS/LICENSES  

List any special skills you possess in addition to education/training: 
 
Languages: 

Equipment: 

Software: 

License/Certification held: 

Other: 

 
REFERENCES 

 
List three personal references that Laredo Community College may contact. 
 
 
 
 
 
 

 

 

 

Name Mailing Address( Include Zip Code) Relationship Telephone Number 
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EMPLOYMENT RECORD 
List work experience beginning with the most recent employment:             Must be completed 
Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week   
 

Address           Full-Time       Part-Time  
    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week   

Address            Full-Time       Part-Time  
    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month    Year 
 

If part-time, number of 
hours per week   

Address            Full-Time       Part-Time  

    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     
Name and Title of Supervisor    

     
Reason for Leaving     

     
Name of Firm or Organization 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week   

Address            Full-Time        Part-Time  

    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

 
Highlights of past work accomplishments (include publications, awards, etc.): 
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EMPLOYMENT RECORD 
List work experience beginning with the most recent employment:               Must be completed 
Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week   

Address            Full-Time        Part-Time  
    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week   

Address            Full-Time        Part-Time  
    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

Name of Firm or Organization 
 
 

  From 
Month     Year 
 

To 
Month    Year 
 

If part-time, number of 
hours per week   

Address            Full-Time        Part-Time  

    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     
Name and Title of Supervisor    

     
Reason for Leaving     

     
Name of Firm or Organization 
 

  From 
Month     Year 
 

To 
Month     Year 
 

If part-time, number of 
hours per week  

Address            Full-Time        Part-Time  

    Position Title:  

City and State    Phone Number Job Duties and Responsibilities 
     

Name and Title of Supervisor    
     

Reason for Leaving     
     

 
Highlights of past work accomplishments (include publications, awards, etc.): 
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EMPLOYEE STATEMENT CONCERNING NEPOTISM 
I hereby declare, to the best of my knowledge, that I am not related within the third degree of consanguinity or 
second degree of affinity according to law, to any member of the Laredo Community College Board of 
Trustees. I understand that, if employed and a relationship is discovered within a degree prohibited under 
statute, I will be required to resign my employment at Laredo Community College. 
 
An individual’s relatives within the third degree of consanguinity (blood) are the individual’s: 
  ❃  Parent or child (first degree); 
  ❃  Brother, sister, grandparent or grandchild (second degree); and 
  ❃  Great-grandparent, great-grandchild, parent’s brother or sister, brother’s or sister’s child 
            (third degree). 
 
An individual’s relatives within the second degree of affinity (marriage) are the individual’s: 
  ❃  Spouse, spouse’s child, spouse’s parent (first degree); and 
  ❃ Brother’s spouse, sister’s spouse, spouse’s grandparents, spouse’s grandchild, spouse’s   
      brother or sister (second degree).  
 
The present members of the Board of Trustees are: 
 

Carlos Carranco, Jr. 
Hilario Cavazos

Dr. Leonides G. Cigarroa, Jr.
Belinda Guerra
Cynthia Mares

Mercurio Martinez, Jr.
  Rene de la Viña

Pete Saenz, Jr.
Edward Sherwood.

  
ACKNOWLEDGEMENT & STATEMENT 

I acknowledge that the information provided in this Application for Employment is true and complete to the best 
of my knowledge. I understand that any false statement, omission, or misrepresentation may result in the 
rejection of my application for any position with Laredo Community College, or termination from employment if 
lready employed. a

 
I hereby authorize the Laredo Community College and its duly authorized representatives to obtain information 
concerning or relating to my past employment. This employment information, both oral and written, may 
include material contained in my personnel file and evaluative statements and judgements from my former 
supervisors. This employment information includes, but is not limited to, academic, salary, achievement, 
performance, attendance, personal history, disciplinary records, and any other employment related 

formation. in
 
I hereby release any individual providing reference or employment information under this authorization, 
including records custodians, from any and all liability for damages of whatever kind or nature that may at any 
time result to me on account of compliance, or any attempts to comply with this authorization. 
 

                Applicant's Name                                            Date 

 
Laredo Community College is an Equal Opportunity/Affirmative Action Employer and does not discriminate on the basis of 

race, color, religion, gender, national origin, age or disability. 
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